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ABSTRACT^; - • ^ 

\ This program is designed to provide an individualized 

series ot vocationally useful sub-skills in a wide variety of areas 
to traina!;ble mentally handicapped students' in a prevocational 
program* ;The Introduction and Generdl Information section is 
categorized in.to What the Program Is .Designed to Do, Hho Can Use the 
Program, bow to Modify ^he Program' for qse with Higher Functioning 
Studentis, |Gost of the Program, Resourjces for Materials^ Use of 
Donated Materials, and How the Progrzim iorks. The tasks are outlined 
in 18 *dif;jererit units with each\nit listing goals, comments, 
materials ^requireil , how to proceed^-, and modifications for higher 
functioniiig students. Units also include sample forms and detailed 
drawings wihen appropriate\ The 18 units are (1) Telephone Book, (2) 
Hiring (3)i Fine Motor, (4) Alphabet Cards, (5) Order Filling, (6) 
Pipe Assetmbly, (7), Sorting, (8) Packaging, (S) Mail Sorting, (10) 
Measurement, (11) Stapling^ (12) Collating, (13) irench and Socket, 
'(ia) wrapping, (15) Moodburning, (16) Soldering, (17) Perceptual, and 
(18) Stringing. (HD). 
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♦ Documents acgu^^xed by EBIC include many informal unpublished 

♦ . materials incit available from other sources. ERIC makes every effort 

♦ to obtain ;the best cppy available. Nevertheless, items of marginal 

♦ ^reproducibility are often^ncoontered and thi's affects the quality 
♦of the mictof iche 'and hardcopy reproductions ERIC makes available 

♦ via the isBIC Document Bepirodudtion Service (EDBS) • EDBS is not 

♦ responsibly f or tli-e qua-lity/df the original document. Bepf eductions 

♦ supplied by\ EDBS are the beat that can be made from the original- 
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WHAT rH3 phcx;ha.m'wa3 DEsrjNap ro do 

Thi*^ progra^n. is dos.lf:;nod to provide a highly individualized a^ricm^v 
of vocxitionally useful sub-3killa in a wide variety of areas. This 
program is, not intended to teach a full job, but rather it is orcanir^ed 
to provide the student with^. exposure and training in a ^number of-.su\)- 
skills. Any number of these sub-skills, nvS^ be found in a particular 
job. 

■These tasks we^re designed arid developed for Trainable Mentally 
Handicapped students in a prevocaticnal prograni'J' -^Suggestions for 

use w.L-tn- higher functioning students have ceen included. ^ 

* ** . 

WHO USg THE PROGRAM * 

The ideas included in this program .:nay be used, intact, ^-fith 
Sducable Me;p^tally Handicapped students, "NorrTal" students,-' or Gifted 
students provided. the age and level of development .of the students^ is 
appropriate*. 

HOW t6 MODlW THe'-'B^RAM FX3R USE WITH HIGHER FUNCTIONING STUDENTS 
To use this pi'o'gram with students at a inore advanced level of 




Students" section included in every i^it. In addition, feel free to 
take any or all'of these ideas and make your own changes. This 
program Is not rigid or fixed. It should be used as an idea gener* 
ator and thought stimulator. 

COST OF THE PROGRAM . ' ■ 

Low cost is the key to the program. Most of the materials used 
in the program are industrial, commercial, or residential discards. 
Some of the materials that mus't^be commercially produced amd purchased 
can be borrowed or donated to your program. 



RESOURCaS FOR HATaHIALS 

In industrial, commercial, and residential settings a multitude 

of Items are discarded. For Items from the residential setting a 

note home or an item In the school newspaper, will usually suffice ■ 

' ' it 

■^^ 

provided you spo'clfy the Items you needi coffee c^ins, plastic / 

V ' ■ . 

margarine dishes, egg cartons, etc. For items from the industrial 
or commercial setting you need to know somebody in . that setting who 
has enough interest in either you or your program to help you. The 
parents of your students., friends and relatives, neighbors i local * 
.'-.-nerchants, and businessmen encountered or\^ th^ job are all viable 
resources, Ycu need to briefly, explain the type of program youi hope 
to set up,^hCH it will, help your students., and, ijn general terms# 
the. types of things you are lookLng for. In addition, do not over- 
look trading rjiaterials with fellcfw teachers,^ 

Generally the most useful items are things found in large 
quantity. Some' .l£ems to look' for are all sorts' of small containers, 
parts, sub-assemblies, seconds, scraps, cuttings, punch-outs, and 
obsolete equipment or tools. Never turn down goods offared because 
you run t^he ^risk of drying up a source. ^ it is far ^fWW^ 't.o take it 
and dispose of it^later. * 
USE OF DONATED MATERIALS 

Some of the items, donated may not at first seem to be useful, 
but rather than discard them immediately, try experimenting' with 
the mat€>rials to see if they can be used in auiy of the units Identified 
in this program or used in a unit you have devised. - Modify the unit 
to accommodate the materials available. 



Do not reject a unit just because you can not get the exact 
mterlals listed. Try to set up ^ unit of your own (using whatever 
materials you have available) that "will teach similar okills. 3o-*:ter 
yet, add a unit of youx own creaticn and design using available 
raterlals and equipnent. If your unit or one of xine does not 
work with your students do not get rid of it, modify it# instead. 
HOW THE PROCRAH WORKS 

This is one way of implementing the- full program. This is • 
■by no r^eans the only, '^ay. ' ^ ■ 

The materials for the eighteen units are set up on open shelves 
around the classrocm. Each unit is identified with a large unit nUiUber 
pos^ed on the front ci the shelf. The "Criteria for Scoring" and the 
list of tasJcs for each' unit are also posted near the materials for 
that \mit. , 

A student is then given a written "Assignment Sheet" that Includes 
the number of the unit to proceed with and the number of the task to ^ 
procefed with. ("Assignment Sheet" forms are enclosed.) .The written ■ 
"Assignment Sheet" remains with the student no matter where he chooses 
to work in the classroom. ^^Then the student completes a task either 
successfully or unsuccessfully, the teacher indicates this on his ^ ; 
"Assignment Sheet" and then reassigrvs the student to either another 
' task in the same unit (usually done when the student successfully ^ 
completes a task and remains interested in th^t unit's activities) | 
or to a new unit. ' 

, This record serves two additional purposes. First, it prevents . 
the student fromr arbitrarily changing tasks prior^ to completing his 



r 



\ 



or her. assigned task. Second, it provides the teacher with a record 
of student Drogress. At the end of the day all of the oassing marks 
are^ then recorded \on the ^^ndividual student's "Student Record" form 

/. , \ ■ ^ 

b<y vfritlng in the date of success in the block formed by. the unit name 
and task number. (The "Student Record" form and "How to U^e the 
Student Record Form" are enclosed. ) 



\ 
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HOW TO USE THE STUDENT. SECCRD FX)RM 



Unit nano 



Task number 



STUDENT RECORD 
Name 


\ 

1 


2 


3 . 


4 ^ 


►TELEPHONE BOOK 










WIRING 


13 


18 






FINE rXyrOR 


ai 


/ 





















This indicates that task 
number 2 in the Wiring 
unit was successfully 
coinpleted on May 15. 
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UNIT 1 - TELEPHONE BOOK. 



Goal of This Unit - The student will become familiar with the telephone 
book and it's use. 

Comments on This Unit - A smaller^ simplet version of the telephone book 
format is used in the beginning taisks to reduce task difficulty. This 
unit presupposes a lack of knowledge of alphabetical order. A page • 
number and letter match is used to provide a relatively easy task 
while the student becomes . familiar with the use and format of the 
telephone book. 

Materials Required " ^ p 

1 - Typed> limited entzry, telephone book (sample provided). 
Task sheets (copies enclosed). 

How to Proceed - Present each cf the task worksheets, in order, along 
with the si?all, li.-nited entry telephone book, Lpwer nun;bered tasks 
shpuld be successfully completed before going, on to the'higher numbered 
tasks. • ' / 

Modif icgitions for Higher Functiortins; Students - SirailAr worksheets ca^ 
be developed for use with the white pages or yellow pages f following the 
same progression of skills. 

> 
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TEJ^PHOKB .BCX)K CRITERIA FCR oCOR^iG ^ " ' 



The student must ' complete /.^ho- en^tlro - tAsk^ ccirr^ctly -V^ 3.sststance 
luring the task-. ^ 7' ^ " . ' ' u ' \ ■ - ' * " 

All written- work r.u^t "be ipi:int^d ne^Ltly . v" " / 



1 ♦ ' .! 

■ 4 I 



TELP:PHWK book- TA3K3 



iaIiEi.cf'4 of thH> {ittachod, nujiib«roU workahoota- Is a complete tank. 



•i 



p Danlela-Iiyrall -'i- 



Daniels, Hobart C Jj't) N Centrdl 


.2'i2-?12'/ 


Wn, Jackt; l'f2VUiri3lng...; 219-6??2 


Dorn, Arnold U'/ 11 Thoes. ,,. 


.'/jfiilio 


Kbon, Frodorlck 3B«3 W liarll ?3?-0301 


Dorn, Betty' 1331 N 1? St 




Wolb, 'm6N39Dr......;' }4?-m0' 


Drill, S J 529 HO PI... 




tlfolonokl, Karen 82'j Simons Hay.......'. 56?-0Ql? 


Dubln, Winston P N Slnifi ,.. 




tijakon, Ixjii H y/'/6 S 1'/ St 1.226-3321 


Dunn, Diarka S .j'/O'j Ulttin...; 


.W-512B 


Kills, Donald J '031 S Wlbon 74^-6305 




.2'i'/-'ir/3 


tlllla, HoKor T iy2'j 'i Uothany Hone M-kl^l 


Dyor, tf D ly^U W Dradioy 


.3'yB-5?l6 


tnrlRht, Wilbur L 'm N Y) Pi 881-5212 


Dyrall, C Frod I'/l? K jl St....^ 


.'♦Ji2-81H'y 


Torn 3'/lfi K llarley '...985-6502 



l^rll 



■L'ppleaelr ^ 



TEL5FH0NE BOOK V0HK3KS2T 1 

Fill In the flanks: (Write in the. large \etter at the top of the page.) ^ 
Rage 1- 

Page 4 ' . ' ' 

.Rage 5 / ' / ^ 

\ ■ 

' Riige 8 ■ . . 

I . , . - ' ■' / 

Parfe 10 ..\ • / 

Page 13 I 

Page lU • ^ , 

• ■ , * ■ ■ 

Bige 16 ^ 

Page 19 ..... 

Pag« 21 ' , ; 

page 22 

Pago 2k * 

Page 26 y . . 



ERIC 
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TELEPHONE 300K .WORKSHEET 2 



Fill in the blanks! (WrjLte in the page number f oi^ the page where this 
large letter first appeajrs at the top. ) * 



B • • • 



C • • • 



i F ... 



('v « • • 



I ... 



K ... 

L ... 

0 ... 

Q . .. 



■ 3. 



H ... 



T ... 



w ... 



Y ... 



ERIC 
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13 



Page 4 . 
Pa.go '5 . 

Page 6 , 
t 

Page- 9 . 
Page 11 
Page .14 
ftige 15 
ftige 17 
ftigo 19 
Page 22 ..i.. 

Kige 23 

Rigo 26 











the^'blanksJ (Write in the two- names 


found at 


the top of the 


page.) 


■ 

■ -v •, 




7 










/ 




•••••• , ' ■ ' 


^ 








— ::»■ > 












1 

3? 




u 
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TELEPHONE BOOK WORKSHEET '4 



Fill In jthe blanks i (Write in the page number where th^ two names appear 
at the top of the page.) ' 



Bailey-Bylor 



Cellston-Curt is . 



Gal t-Gyndal. ...... V 

Hall-Hyatt. 



Leton-Luzon, 



terks-Myersi 



Fhillips-Pwult.; 



Habsy-Ryan. 



Teddle-Twill. 



Ubart-Uxally, 



Xalt-Xydle, 



Yardol-Yudd. 



EKLC 
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TELSPHONE BOOK WORKSHEST 5 

K. . 

Fill In the blanks; (Write in the phone number for the name listed. 

Page 3 - Geilia R. Gellston ' 

Page 5 -~ JadTS. Eaiai77r^7r77777^77 ~~^ 



BaLge 6 - Sydney Fknz, 
f^ge 8 - R. L. Hall., 



Page-40 - i>9lbert Jackson, 
Page H - George'?. Kelt 



fttge. 13 - Michael 0. Marks., 
Page .16 - Ralph T. Phillips, 



u 

I •■ 

/ 



9 



■ . ■ , . ( 

P^g© 17 - Edward Quain " |_ 



ftige 13 - Robin P. Rabsy 

Page 21 - Ivan M. Ubart.^ ^ 



Riga 25 - John G. Yardol ■■^^••^ - . 

. % ■ /■ 

/ 

Rigo 26 - David R. Zanto.... ^ - 

(Note - Each oi the names used in this worksheet la the first name 
listed on the page. ) 
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N.Gci N • NsiX^otic •••••••••••^•••c 

Pat 'L. O'Brien _ 

Albert 3. Salbetter. 

V. K. Teddlo... 

Hector M. Valdoz.... 
Walter W. Walters... 



TBLSFHONE BOOK WORKSHEET 6 

Fill in the blanks! (Write in the phone number for the name listed.) 

C. T. Albert 1 i.... ' '. . 

Ihona^-A^^^ariley .-^^^'^^ . « — ^ — 

Robert C. Daniels [ - . 

Jacob Q. Gait../. ^ 

.flartha Ibent ■■ ■ ■ 

Sani Leton..... 



(Note - Each of the naraeo uoed Irl this worksheet is the first name 



listed on the page.) ^ 



•i 
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TSLSPHONB BOOK WORKSKEET 7 • ■ 

Pill in the blanks I (Write In' the phone number for the name listed. X 

Pa,ge 1 - Peter Afdel ' * 

'>age Z - J^hri L. Brown/, , , , . ; , , . [ 

* ■ •» 

Page 5 - Roger T. ' Ellis • 

Page 7-3. L. Gordon • 

► 

Page 8 - 3x^.d N. Hudson.... 

^ [ ^^^^^ 

Page 11 - Nelson D. Kylie ; ^ 

Page lU - Charles Nichols ] ■ 

Page 15 - Karl Otterton. 
Page 17 - A. Z. Quinn. 
f%ige 19 - Juan Stazer 

•ftige 20 - Saan G. Trundle . ^ . 

Page 2^ Derek M. Xont ' : ■ ^ 

Page 25 - Rodney E. Yunt ' . 
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TELEPHONE BOOK WORKSHEET 8 

Fill in the blanks* (Write in the phone number for the name lifted.) 

Robin Grovm ; ] % 

• i 

Albert D. Dunn . . . • . . . . . . " ' " • ' ; " ' • . . ^ 

E. P.. Puller.../ ' ' - 

? ^ . 

Marilyn Idell. 

Grant J. Johnson. . 

Michael R. Lyons.. 

Tom T. Mlkelson.........__ ' . 

Doris C. Piatt 

William G. Rounder , 

Bart* Urenski [ 

Stephen P. Victor 

L. L, Witakor ] ^ 

Jason K. Zlmmorman [ ; ' 

i i 

/ 2;i 
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UNIT 2 - WIRING 



Goal pf This Unit -"^The stu(^ent will improve his or her fine motor skills 
use of hand tools,-', and abill^ty to follow directions and complete tasks. 

Comments on This Unit - Complex /fine motor skills are involved Xt\ this 
set o!f wiring tasks ^ These skills may have vocational usefulness in 
assembly or repair work. 

Note - To hold down costs no 
clips used aria used to connecj 
skills used are the same ^^ti 

. Materials R equi red - 
n ^ 

20 - screws 
20 - nuts €> 

20 - clips CZXSf open 

20.^ -; washers (8) 
1 -\3cfewdrivar 

1 ^■ope'h, end.. wrench or socket wijth l/^ inch drive (optional) 
1 - 6 X 12 inch piece of lumber 



Lre is used in this wiring unit. The 
wires to screw down terminals and the 
^r without wire attached to each clip. 



/ 



t least 1/2 inch thick; (optional) 



/ (These parts and tools do not have to be a jjarticular size. However, 
/ these parts and tools must a!ll be of compatible size, with each other. 
/ Hardware stores, automotive | parts stores,:.- .electrical supply houses, 
and do-it-yourself radio ana electronics shopl^all sell these parts.) 

„How trd "Proceed - Option 1 - Acquire the parts, screwdriver, and wrench 
or sockeij (the socket will work with the ratchet used in the wrench and 
socket unit) making sure all pirts and tools are compatible with each 
other. Store all parts in sepyirate, covered, plastic margarine dishes. 
Present thje material^ and explkin -and demonstrate the task to the 
student. In this option all i parts are assembled as unmounted units 
and when finished the student ^has 20^ separate, unmounted units. Tasks 
should be successfully complei,ed in order. 

How to Proceed - Option 2 - A<:quire all of the parts, screwdriver, an^ 
piece of wood (no wrench or socket is needed) making sure that all parts 
and tools are compatible with each other. Glue the nuts to the board 
(see "Mounting Instructions**). Store all other parts in separata, 
covered, plastic margarine dishes. Present the materials and explain 
and demonstrate the task to tne student. In this option all parts are 
assembled on the bbard and when finished the student has 20 mounted 
units. Tasks /should be succosttfully completed in order. 

Modifications for Higher Functioning Students - Option 1 Is far more 
difficult than option 2. In addition, students can be given a limited 
amount' of time in which to finl^sh a task. 



WIRING CRITSRIA FX3R>dC0 RDI G - OP TION 1 • ' 

< f 

For tasks requiring Assembly , all 20 units' must be completed correctly^ 
by the student with no assistance, given during the task. All screws ' 
must te tight enough that they can not be .loosened without tools. 

For tasks requiring disassembly, all 20 units must' be disassembled by ^ • 
the student '^ith no assistance given during the. task. All parts 
must be retuime':! the proper containers. 



WIRING TASKS - OPTION 1 

1. Remove screws from nu^s and place in the ijt^per container. 

2. Assemble all 20 screws and nuts. 

3. Loosen screws, remove clips, and tighten screws on all 20 units. 

4. With screws and 'nuts assembled, loosen screws, insert clips, and 
tighten screws. 

5. Remove nuts and, washers from all 20 screws. 

6. Install nuts and washers on all 20 screws. , 

7. Remove nuts, washeirs, and clips from all 20 screws.' 

8. Install nuts, washers, and clips on all 20 screws. 
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WIRING CRITERIA FOR SCORING - OPTION 2 



21 



For tasks requiring assembly, the full board must ^ completed .correctly 
by the student with no assistance given .during the task. All screws 
must be tight enough that they can not^ljfe.loosened without tools, . 

For t^sks. requiring disassembly/ full' board roust b^ entptied by 
the student with no assistance given during the task. All parts 
must be returned to the proper containers. 



WIRING TASKS - OPTION 2 



1. ' 'flemove'^All screws from the board and place in the proper container. 

2. Fully install screws in all the holes on the board. 

3« With a board full of screws, loosen screws, insert clips, , and 
tighten screwi, 

^, Prom completed task 3» loosen scxows, remove clips, atnd tighten screws. 

5* Remove wac^hera and screws from the full board. * * 

6. Install washers and screws on the full board. 

7. Remove washers, clips, and sctews from' the full board. 

8. Install washers, clips, and screws on the full board. 
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WIRING TA34(S'^- OPHICU 2 - MOUNTING INSTRUCTIONS 



vl.y;/.;.'iP^ .the board approximately one inch apart. These 

;;-h,C)^s'^ threads of the screws to extend below the nuts; 

■\''>p; naH<l"'sfc t^he "lioXes^re slightly larger in diameter and deeper than 
1 • •t"h.d''^t^;:^ds cgf;\l;ne-/3crews ',30 tne the scr^w will slide In and out of the 

^*^Qle ^wlt^Y-^oAsa;-:^ ' .•• /, 

• v^,;,. . 



0000000000 



o o 000 00 o oo 



\2}wL^ aligning It carefully, and hammer the 

/nutvicio'j^^^^^^ It Is iQvel with the wood. 



0 



\ j^. If the nuts fall from ' th4', 'board :when It Is turned ^over,, remove 
f the nuts amd glue them In place with Spoxy Cement or other strong 
' vgiue. Avoid getting glue in the threads of the nut or ij:i the 
hole you drillfe^d. " 

^. If the nuts remain tightly in the wood wh^n it is turned over, 
apply Spoxy Cement or other strong glue to the edges of the nut and 
surrounding wood surface. Avoid getting glue In the threads of the 
nut or in the hole you drilled. 

Note - If this sounds difficult, ^heck with a .shop teacher, malnteriiance 
person, or woodworker for tips and assistance.^ 



27 



UNIT 3 - FINS MOl'OR 

■ I * ■ — " ■ 



4 



Goal of This Unit The ^udent will improve his or her fine motor skills, 
use of haind tools, and^^ility to follow directions and complete a task. 



ConL-nents on This Unit V Various tasks are used that call for close, precise 
work using fl;igors and hand tools. 

Materials Required - ■ **• 

2-5 inch long, IxUa with 50 ssall holes drilled half way "through the 

thickness of the board and in neat rows. (A cribbage board will do nicely.) 
1 - Pair of noedlenosed pliers (See soldering unit). 

1 - Pair of tweezers (Tweezers too worn for cosmetic and medicine cabinet 

use will do fine. here). 
1 - Pegboard with various colored pegs (Many varieties are''for sale^ try to 

g*9t the smallest size). i: » " ,, 

100 - ^ finishing nails. ^'i ' . 

How to Proceed - Present the materials needed for a task and explali^. the 
task to z-ne student. Tasks do not nave to be successfully completed in 
order. , 

Modifications for Hiirher Functioning Students - The same series of tasks • 
can be repeated using nuch smaller nails called brads (get ^ inch brads) 
and a bpard with much smaller holes, or by putting a limit on the time 
allowed *to finish the task. 



2S 
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FINE MOTOR CRITERIA PGR SCORING 



The student must complete the entire task correctlji using the proper tool 
If called for, without assistance during the task. ■ • 



■ \ 

FINE MOTOR TASKS 

1. Using fingers student places nails in all holes in the board. 

2. Using needle nosed pliers student places nails in all holes in the boards 

3. Using tweezers student places nails in all holes in the board. 

Student fills all holes in small' peg boaxd with pegs of any color. 

5« Teacher puts peg at head of each row, student fills *rows with same 

color pegs. ^ , ^ 

6. Using fingers s'tuc ::.- olaces nails in all holes circled in black on ■ 
the board. 

' k ' ^ ' 

7. Using needle nosed pliers student places nails in all hbles circled 

in black'' on the board. 

\ • ■ , 

8. Using tweezers student places nails in. all holes circled in black on 
the board. 

29 
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UNIT k - A)aPHA3ET CARDS 



Goal of This Unit - The student will improve his or her ability toj /; 
recognize and distinguish letters of the albhabetf follow a left-right 
progression, work neatly, and follow writterf directions. 

Comments on This Unit - These tasks U3e actual written directions to' guide 
even norj-^reading students. 

Materials Required - 

52 - Unlined 3x5 inch'., cards 

16 - Unlined 5^8 inch cards (Try cutting your own from taijboard; cardboard, 
or construction paper.) 

How to Proceed - Present a task instruction card along with aui appropriate 
set of alphabet cards a^nd explain the task. Tasks do not havV to be 
successfuMy completed in order. ' 



Modifications for Higher • Functioning Students -\ Difficulties of the tasks 
can be increased, and reading skills can be incorp^orated by substituting 
cards and instruction cards containing two lettefVombinations or words. 
The words can be those in the student's sight word vO^bulary or more 
complex words. 



V 
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ALPHABET CARD CRITERIA FOR SCORING 

A line under a letter designates the bottom of the card. 

For a student to receivp credit for a completed sort each line must be 
reproduced neatly and e:<a.ctly with all cards right side up and in' the 
correct order with no assistance given during the task. 

Use capital letter alphabet cards with capital letter task cards. 

Use lower case ^Iphabet cardjs with lower case task cards ^ 

If you raake more ^thaji^ one set of cards put the same number on the . 
back of each card'\in the set to avoid confusion between sets. 



ALPHABET CARD TASKS 

Ekch of the attached, na-nbored' task cards is a complete task. 



I 
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ALPHAaar card instruction cards 

. Print these letter patterns on the 5^8 unllned cards. Make one set In all 
capital letters and one set in all lower case letters. 



Y • R I A H N ,,Q S Z 
YMF3GJ0 U 

.-,r ^ ^ 

1 

■ -f . 

XLEGD, KPTW 


G M S V X. T J 3 
D I P W U H Z 0 G 
F K N R Y A L Q- ' 

■ * 


C F q V M U Y J 3° 
G K' V H 0 X P H A 
DISZN T LB 


OMUGF WKPG 
,A,THZBJRX 3 
q I V N D Y L - S 

1 


■ EFPLBJ,qKW 

V S M D G I T G Z 

Y U 0 HA N R Xt 


a Z W P A G K D«. N 
TXQUHB,. I ME 
Y R V .F L G J. 0 


P j' V D 0 Z P G 
1 X K T B Q N U H 
A S Y M E L W. R G 


F P, V K E Q W.S.D ■ 
CR Y MB SX LA 
I T Z 0 H U N G 



5 
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■ ■ . = ' . * I . 

UNIT 5 - 0RD5R FILLING * . ' I 

Goal of Thi^Unlt - The ^udent wlll'iniprove his or her ability toi 
recognize letters of the alphabet, follow written directions, read numbers 
and count objects, and work neatly. 

GonLTtents on This Uh it - These Jtasks allow even non-readers to learn one| 
aspect of warehousing and reta^ sales. 1 • 

Materials Requilred - Empty boxes, containers, jugs, cans, etc. of 26 
different types and at least 2 of each type. (Ask parents to save these 1 
and sand them in. ) Almost any type of paper can be uaed\to relabel the t 
containers. ^ " * 1 

How to Proceed ^ Present an order form and demonstrate for 'the -student \ 
..exactly 'how th^ task is to be completed. The number of items that \ 
are chilled for should not exceed, the aanber of items available. For ^ 
student^ who can npt read ntimbeirs use dots or ask the student to 
/disregard the numbers and pull one of each item li^^ted. Tasks do not 
have to be completed in order. ' 

• v • • 

Modifd cation^ for Higher Functioning Stud'ents * To make these tasks more 
difficult substitute labels and order forms containing single words such 
as "soap**t . ••bolts", and "crayons". To further increase the difficulty 
use original labels and corresponding order forms. - ' 
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ORDER FILLING CRirERIA FOR 3C»RDIG 



«orjj. student to receive credit for a completed order all item^ on the 
olrder form must be bulled from the shelves in the required number and 
placed Aoatly on a table in the same order listed on the order fornix 
with no assistance given during the taak, f^ ' 

Heshelving Is not to be scored and assistance nay be given. 



ORDER FILLING TASKS 



ESach of the attached, numbejred order forma is a complete task. 

Numbers of items required may have to be changed to conform with numbers 
of items actually on hamd. ~~ 



ORDER FILLING FX3R^B 
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^fumber 



Xadk^ Number 



Name. 



Date 



Item 



Score 



dumber 



Task Numbe r ^ampl^ ^ 



Name 



r^t. M»v 17. l'?7<^ 



Item 



Score 



3 



A 



1 



D 



2 



F 



4- 



i 



A/ 



2 



0 



1 



T 



3 



W 



Total Correct 



Teacher Comments i 



t'. 
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Total Correct 
Teacher Gonimenta i ^^^^^.^^ ^^^^^^^.^ 
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UNIT 6 - PIPE ASSEfffiLY 



Goal of This Ifalt j The student wiir iiyprove his or h^r ability to: 
follow diagrammatii: 'instructions , perform fine motor skills used in 
assembling and disassembling pipe> andlpork saf^i^. 

Comments op This Unit - Actual pipe is used in''a basic assembly task that 
even non-readers can perform. 



Materials Required ,r (All pipe must be gal\uriiied pipe threaded on both ends.) 



1/2x2 inch pipe 
l/2x^ inch pipe 
1/2x6 inch pipe 
1/2x8 inch pipe 
1/2x10 inch pipe, 
1/2x12 inch, pipe 
1/2 inch elbow 
1/2 inch Tee 
1/2 Inch coupling 
1/2 inch faucet 
1/2 inch plug 



• 3/4x2 inch pipe 

- 3/4x4 inch pipe 
■-3/^^6 inch jplpe 

• 3/4x8 inch pipe 

• 3/4x10 inch pipe 

- 3/4x12 inch pipe 

- 3/4 incft^Tee 

- 3/4 inch coupling^ 

• 3/4 inch faucet 

- 3/4 inch^lug 



14 - 3^x36 inch sheets 6f tagboard or cardboard 

- Life-sized cut-outs of pipe parts (sanples ^enclosed) 

(This is an expensive unit and difficult to scrcj^^ge piece by piece. 
Try .getting a hardware store, lumber yard^ or plumbing supply 
store to donate these materials.) . 



Hovf to Proceed - Present a. task 
student ajid explain the task to 
successfully completed in order. 



card* make the pipe available t\) the 
the student. Tasks do not have to be 



Modifications for Higher Functioning Students- - Additional instruction cards 



can be made up using a combinat 
adding a 3/4 x 1/2 inch reducer 
increase difficulty draw all of 
iln lined cards ajid present these 
addition, students can be asked 
or order before being 'given the 



ion of 1/2 inch and 3/4 inch pip? and 
to the parts inventory. To further 
the diagram xnatic Instructions on 3x8 
scale drawings to the student. In 
to select parts" from a written, ports list 
assembly instructions. 



38 
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PIPE ASSEMBLY CRITERIA FOR SCORING 



The student must comjilete the entire task correctly without assistance 
during the ta^k. * - 

For a student to receive credit for a task, pipe must be selected and 
.sissembled ^d checked for accuracy, then disassembled and put away and 
checked for accuracy. 



S* / 

PIPE ASSEMBLY TASKS 



Ekch of the attached, numbered task sheets is a complete task. 
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PIPE ASSEMBLY TASKS 
iJoKer task # to be done in l/2" pipe 
Jiigher task # to be done in 3/^" pipo 

L- elbow 
T- Tee ' 
CD - coupling ^ 

cja- plug 

-21^ - faucet 

: Drawings not to scile. 
Reproduce these drawings on large sheets 
of cardboard With life-sized cut-outs. 


#d #22 

37 
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/f9 #23 


#10 #24 

a- 
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]:¥iz,:.¥i6 

■ ' '. ' V ^ 


• ■ ^ ' 


1 
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FIFE ASSakBLY TASKS ' 
Lowei:' task ft to be done^'in 1/2" pipe 
Higher task # to be done in 3/4"' pipe 

L - elbow 
' T - Tee 
□ - coupling 
«a - plug 
- faucet 



• Drawings not to scale, \ ^ 

Reproduce these d^wings on large sheets 
of cardboard with life-sized cut-outs. 



n #16 



10- 



2" 



12' 



^1 /i'lS 



2" 



12' 



#3 #17 



L 



T 



;• 8" 



#6 /C20 



T 



8" ' * 



10' 



. 44" 



/J«7 /♦'21 
2" 
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UNIT 7 - SORTING 



Goal of This Unit - The student will Improve his or her ability to 
recognize and differentiate colors, sizes, types, textures, labels, 
and weights. 

Comments on This Unit - A variety of vocationally useful discriniinations 
are called for in 'a set of j-tBiSkk that -call 'for close attention. 

^ •> ■ ^ * 

Materials Required - * " , 

160 - color chli>8 of 1^ differerii colors (These can be purchased from 
American uuldEincii-^Si^ryice or borrowed from a Peabody Language 
Development Kit.) 

30 - ^ common qr i^x nails - * 

30 - 8d common or box nails " 

30 - l6d connon or box nails 

30 - 4d finishing nails 

30 - 8d finishing nails ' • • 

30 - I6d finishing nails 

2 - sheets of fine sandpaper cut into small squares 

2 - sheets of medium sandpaper cut ^ into small squares 

120 - bottlecaps of 12 different labels , ^ 

30 - containers of 3 ^different sizes (tin cans, spools, etc.) 

^0 - metal chipe of the same size and four different metals, brass, steel, 

aluminum, and lead (check with a high school metal shop teacher or 

local metal shop) 

(Most of the Items for this unit. can be acquired by asking parento, 
checking with a shop teacher or woodworker, or by checking with 
school or district maintenance personnel.) 

How to Proceed - Present tho materials and explain the task to the student. 
Tasks do not have to be successfully completed in order although tasks 
ufling *8iliiilar materials may be progressive. . 

Modifications' fot -l^ighej Stud)ertts> " - -The possibilities for 

more difficult sorting tasks are too numex'ous to be fully covered here. 
To suggest a -few changes try doing all but 't^he icolor and label aorta while 
blindfolded or using a visuctl barrier. Additional- materials can be 
gathered that provide, for more sophisticated discriminations. For example, 
screws come in a wide variety of types and sizes with some very slight 
differences available. 
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SORTING CRITSBIA FOR SCORING 



All Items must be sorted correctly amd placed In the correct containers 
by the student without assistance during the task. ^.-^ 

Sorted Items must be checked ^ and then returned to the correct storage 
containers by the student before credit can be given, 

A minimum of ten of >§ach different Item must be used In e^ch task. 




" SORTING TASKS 



The materials to be sorted for each task arei 

1. Col6r chips, 6 ,colors with gross differences. 

2. Color chips; l6 colors. 

3. Halls r 2 lengths with a gross' difference, 
/f. Nails, 3 lengths. 

"5/ Nails, ^2 types (finishing and box or cprht^). '^ 

6. Nails, by type and length, 3 varieties,,- , v^v ' /A 

7. Sandpaper, 2 textures. v^''^^ 

8. V Bottlocapo, 3 different labels wi;th gross dtffer;^ft'C^^^^^^ 

9. *, Bottlecapo, 6 different labels wl>th gross ''differences v 
ib-l Bottlecapo, 12 different labels. • ' 

11. Containers, 3 different sizes. 

12. Metal' ohlpo, by color, texture, and* weight. 
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UNIT 8 - PACKAGING x I . 

Goal of This Unit - The student ^ will improve his or her ability toi 
count orb jects, work neatly, perform fine motor skills used' In' opening 
and closing containers, and follow directions. 

Comments on This Unit - Various objects are counted and pac^ked in a 
set of tas.ks that even non-counting students cam perform, ' . 

Materials Required 

1-12 hole muffin tin or 12 margarine tubs. 

15- small containers with lids (margarine containers or others), 
15 - ^ common or box nails 

750 - bottlecaps, 5. different, distinct labels. ^ ' '■ " 

75 - color chips or cards of the same color, 
75 - color chips or cards, 5 different colors. 

(Ask parents for help in rounding up most of these items.) 

How to Proceed - Present the materials and explain or demonstrate the^* 
task to the student. Tasks should- be successfully completed in order. 

Modifications,; for Higher- Functioning, Students - Use larger containers 
and add to tl^e req^uir-ed qpa^titles in ^.^^^ container. In addition, add 
a greater variety. 'an<i t^jrpe "pf -m otder.to require that each 

package contalnVratJ?" jn^ types of [objects with /I to 10 

of each of the ^0:i't^vprit 'iyjp^s of objects required In each container. 
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A minimum, of fifteen containers must be completed correctly by the stuient 
without assistance during the task (with the exception, of those tasks 
using a muffin tin). 

After the packaging has been checked all items must be unpacked' auid 
returned to the correct storage containers... 

Counting devices such as egg cartons may be used, 

When using containers with lids, all lids must be closed after materials 
have been placed in the containers. 



PACKAGING TASKS 



Use a muffin tin with 12 




l^lesi 

1. One bottlecap in each ^lo, 

2. One nail in ,©acli^ hole. 

.3. One bottle<^p and JJ^l each hole. 
Uno round pXa^l]|^ conteyl^jph • with lidst 

^. One bottiifcapU 

5. One nail in ^iiQjff^^ 

6. One bottlefikp pind one* nail in each. 

7. 5 bottlecaptv wlth'th^ aamo labels in each. 

8. 10 bottlecapa, with -tt^o s^tmo Libel, in each. 
9., 5 bottlocape, with 5 dlf^fo:font labels, in each. 

10,. 10. bottXocapor, 5 different labela, 2 of oaQh labels In each. 
ll.\. 5. coitor «hipb> eiinio color# in each.' ''''7:: 
12» 5 fcolcr^iihipr>/ -S' 4i'^f'5ront ;c? }' 

13*' 5 color chipo> aara© colot, and -5 'bot^tlecaptt'^ aA^ label, in each,* 
1^. 5 color chipfl, 3 different colors, and 5 bottlecapa, 5 different labels, 
in each. ' 



UNIT 9 - HAH SORTD^G 

T 

Goal of This Unit - The student will l^iprove his or her ability toi 
reco^lze and;* different late v letters of the alphabet , 'distinguish^ ;the 
first letter Cf the last name, work neatly, and follow directions, 

Commei^fa on This Unit - This unit utilizes wrltten»;i^:<3irl;|.ng tasks providing 
a wide range of difficulty for readers and non-*reade'2r^>' 

faterlals Required - . . . > 

1-3 ft. X ^ ft, piece of plywood " 

26-1 gallon tin cans (check with the school cafeteria' or with a restaurant). 

56 - ^kl box nails (for mounting tin cans). 

104 - 3x^5 unlined catds (can be cut from tagboard or cardboard). 

78 - white envelopes (check with the school .secretary)^' 

76 - large, brown envelopes (check with the school setciretary ). 

It 

How to.Prodeed - Present the cards or envelopes and explain the task to 
the student. Tasks should be successfully completed in approximate 
numerical order. 

Modifications for Higher Functioning Students Add" -^IP cedes to the 
envelopes and, using the same sorting rack with nevr labels, sort mail 
by ZIP code, by state*, by city, by street, or; by- house number. 
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MAIL SORTING .GRltafj^-'ro^ SCORD^G 



The student must conpXete the entire task correctly without assistance 
.during the task. 

All cards or letters must". be f^e up and facing in the sara^. direction. 

Gstrds or letters must ,be checked and then removed from the bins and ' 
stacked neatly by the studfeint before credit can be given. 



' •'^*''-. ■'".?'' 
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HAIL SORTING TASKS' . 

. ■ • . , 

1. File uppot case alphabet cards - manuscript^ 

2. File loner case alphabet cards - manuscri*pt. ^ 

3. File white envelopes, with name only, by firsft letter IB?' last nami^-r^' 
manuscript. ' . .y^,^ 
File brown envelopes, with name only^ by^jCii^t letter 
manujjcript. " . . * ' ' * 

5. File white envelopes, with full addr^ija# by first, lettej^^ of lait namd - 



manuscript. ^ . • .. . 

6.. File' rbrot^ envelopes; With f uijl ^dclfrW f^irat det 

9. 
10. 
11. 



12. 
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Repeat tasks 1 through 6 using cursive matorliiji'^ 

) 




HAII. SOIITING HACK 




UNIT 10 - MEASUREME NT ' 

- T ■ ^ ■ , 

Goal of This Unlt ^^ The student will become familiar with th^ ruler^and 
It 3 , use-, and will' Improve his- or her number recognition 'and number 
writing skills i ^ ■ ^ , . 

Comments on This Unit r Basic ruler use and a^wareness- is developed In . 
a s^t of . on-paper tasks. ' ' ^ ; 

• Materials Required — * 

primary ruler - marked no finer than 1/4 inch/ 
- worksheets, (enclosed). 

•' How to Proceed - Present the materials '#nd a worJTsheet and explain ^the 
task to the student. -Tasks shpuld be successfully completed In order... 

Modifications for Higher Functioning^ 'Students - Develops' a'dditional 
" work$'heets to require measurement to fractlo^is of an inch.- 
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MEASUREMENT GRITSRIA FOR 3GQRING ' ■.. 

* r ' * ' 

The s;tudent must oomplete the entire task correctly without assistance 
during the tas.k,*;;;, " ' . 

Tracing must bei done In one. continuous line, per line segment. 
Size of all numbers must be .unifonn. V 

All numbers on rulers must be placed in alignment wlthN the correct, mark. 



MEASUREMENT TASKS 



Each of -the^attalched, numbered woxkqhee^ i'h a ^complete task^ 



esiiHK H^ ]!'!' - oPFioNAi mm 

This Is an opUotnl format to iisn If 111 x 1^ Inch nnxir l;i not aviilliblo, 

I 

S 
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K£ASt)R£MENT WORKSHEET 1 



Tfiese drawings are k oi the actual size. Reproduc'b these drawings 
lengthwise on Inch paper or use the "optional forrnat", but in either 
case reproduce all drawings in full size. 

y 

t •> 

' Trace ,3.11" dotted numbers. ' « 



1 


r — 1 1 1 — 


- 1 ' I 

"V 


— 1 1 


X 

' * * ' 


1 






^- Jr.' , 












Ssr 

■ -f 












* 








.Trace 


all dotted nu.nbers. ^ 










1 - 






1 1 

■>■•'. ■'-! 
















0 



57 



50 



MEASUREMENT WORKSHEET 2 



These drawings are ^ of the actual size. Reproduce these drawings 
lengthwise on lU inch paper or use the "optional format", but In 
either case. reproduce all drawings in full size. 



I } 

Tra^ *alt dotted numbers. 

1 r 




Trace all dotted numbers and fill in the nissing numbers. 



1 


J 




) 1 1 




.1 


1 1 1 ' 




























• > 








\ • > 
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MEASUREMENT WORKSHSET 3 



These drawings are. \ of the actual size. Reproduce these drawings 
lengthwise on 1^ Inch paper or use the "Optional format", but In 
either case reproduce all drawings In full. size. 



Trace all dotted ryjmbers. 




Trace all dotted numbers and fill in the missing numbers. 
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MEASUREMENT WORKSHEET 4 

These drawings are ^ of , the actual size. .Reproduce these drawings 

lengthwise on lU^ Inch paper or use the "optional forinat", but In 

either case reproduce all drawings In full size. 



Trace all dotted numbers. 




Trace all. dotted ]:iuinb0rs and fill In the laissing numbers. 







I ^ 1 


II t 






/ 




I -/ 


, 1 


i 

4 








/ 


i 



\ 

1* 



0 • ■ 
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MEASUREMgJT WORKSHEET 5 



These drawings are k of the actual size. Reproduce these drawings 
lengthwise on 1^ inch paper or use ^the "optional format", but in 
either caae reprcxiuce all drawings in full size. 



/ 



Fill in all of the numbers on the ruler. 
T 



Ybu may use a ruler. 

r 




Fill in all of the numbers on the ruler. You my use a ruler. 
T 1 — 



1 r 



1 1 1 r 



1 r 



ERIC 



61 



UNIT 11 - STAPLING * , ■ ; 

— ■ . ■ . ^ ' . ■ • ■ -1 • 

. - . '* ' . ' ' - ' , * 

Goal.'of This. Unit - The student Hill improve" his or her ability tot 

operate a stapler and staple remover, align and staple papqrs, woBk 

neatly, and follow directions, r ' ' ^ ; 

• ■ •■ 

• Comments on This Unit - One of the; basics of paR0rwork is provided in 
•this unit. ■ . t? ; 

* ^ ' ■.",„. ^ ;r 

Materials Required • ■ ■ 

1 - desirtopr/or teacher's stapleif^ (Wa't teachers^ already have. one). 

1 - gb of st4.ples (schoo 11. usually' .provide these).' • .. 

1^7 r0ft^ of papier (try' saving' misprints firom the (Sltto mch^e, extra 

notices^ etc.). ■■ . ' - ^ :^ ' . 

1.- staple' remover (may be available" in :the school officei).. 

' ; * ■ , 

Hou to Proceed' - Present the niaterials ar.d explai*ji.or der^qfis^ratd the' 
task to T,he student^ Ta-sks 'should be completed VX;t)rder. 

Mpdif ifcations for High'erk Puhctdoh'ing Students - Sex a " time limit for 
completing a specified number of,set;^ correctly/' Combine more ; 
■ difficult colla^ins: ^asks with, staollniz;. tasks. . ■ ^ ^ 



-STAFLDiG CRITERIA ?0R ^^XREJC 



-The student nust comple'ie the on tiro tazk correctly without . aG3ic">ance 
during tne task. 

^A; xliriinup of 20 pages or sets nuat be completed.. 

All staples niust be in the prescribed place cn the paper and witnln ^ incn 
of the edge of the page. 

All ^et3 must Piave the ihdividuaJL pages aligned at ill sides within l/l6th 
of an inch. 

All paper?! or sets must be staci^ed neatly on tne table for checking, 
Stuc^ont' must use the staple renover ciuccessi uily without tearing the paper. 



'Staple, each not^ari followai 
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UNIT 12 - 'JOLUTDJG 



Goal of This L'nit - The student: will improve nis or her ability tor 
pick up 3inff:le sneets of paper frcn a s^'^ck, ali^rn papers ,' paper> clip 
papers, work neatly, and follow directions. 

Gonments on This Unit - A casic of paperwork is provided in this unit. 



Materials Reouired - . 

1 - box of paper clips (may be a^/ailable throu/jh the school). 

1 - reajn of white paper (try saving misprints f ron ,the ditto machine, 

extra notices, etc.). 
I50 - sheets of paper ,^ 3 colors (try the ditto machine supply room). 

How to Proceed - Pr^^seni tho ratcrials and explain or demcnstrato the task 
tne stuaent*.. I'asKji, rjnouid oe 3ucces:Jluliy completed in order. 

Mcdif Icatir^ns for Higher 5>:nctionin>r Students - Sot a timo limit for 
corr.Dlet* nt' i ■iroclilo'l numrjor of nots correctly. 'Jomcine T.ore difficult 
ritapllnr ,wl.th collating/ Msks. 



» 
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COLUTrtG CRITSRU FOR 3C0RD^G 



.The student must complete 
durin^r the task. 



:he enilre task correctly vflthout assistance 



SacK- se^r ftiitst have the Individual pagen aligned at thfe sides and top within 
l//l6th of an Inch. Each sot must be papercllpped In the upper left comer. 
All uncolla^ed paper and all completed sets' must be stacked neatly on 'the 
table. 

To. receive credit sets ^ust be taken apart after checking and each 
page placed neatly 'OQ the proper stack. Paipercllpo muat.be put back In* 
the storage container. All paper and paperclips must be kept clean 
without wrinkles, tears, bends, or folds. 



WLLATING 



Co] late the rollowlnKi 



2. 
3. 

3. 



7. 

n. 



Z pai|f:es, different colors, 

3 pa^roo, different colorr\, 

2 padres, aamd color. 

3 peiK'^af same color, 
pa^on, nanie color. 

5 pag'jn, name color. 

6 padres, same color. 

7 ^jft^es, name^color. 
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UNIT 13 *. WRaiCH MiD WORK 

Goal of This Unit - The student will improve his or her ability to: 
use hand tools, perform fine .-notor skills needed to Install and remove * 
parts, work safely, and follow directions. 

Comments on This Unit - Use of actual hand tools and parts In a variety 
of .tasks ^ives the student the 'oasic skill for a number of more complex 
v(5cational tasks. 

Materials Required - 

20 - 3/8 X 3A Irich hex head bolt3 

UO - 3/8 inch hex nuts n 

20 - 3/6 lock washers 

1 - crescent or adjustable '^ench 

1 - 3/"^ inch socket, 1/4 inch orive 

1 - screwdriver type socket hanale, l/^ inch drive 

1 - ratcnet, l/^ inch drive 

2 - 3/3 inch ccnbination wrenches 

1 - 12 inch X 13 inch piece of 1/^ inch plywood 
2-12 inch Siecos of ^2 pine or fir 1x6 

(There i3 no fr^ettintr around it, this i^ an expensive unit, but try 
3croun^3rin^r or borrowing before buying - you may*be surprised.) 

■ 

How to Procoed ^ ihrerj^^nt thh materlAlri and tooln and explain or domontitrato 
the task to the student. Taska should be successfully completed in order. 

' Modifications for Higher Functioning Students - By addin|| a variety of ^ 
wrench and aockot sizes to the tool supply and a variety of parts to. the 
parts supply, selection of proper tools and partb by size can be added to 
the total task. By acquiring non-sorviceable lawn mower engines,' 
automobile * partrt, etc* a' more rr>ali3tic uao of tooln can be provided. ' 
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•^RB^GH AND S0CK5T GRITSRU FOR SCORING 

Th% student must complete the entire task correctXy^*>rt.'tht^ut assistance 
during the task, "■"'vsJi:-. 

f 

All parts Installed must be tight enough that they can not be removed 
without tools. " 

All parts removed must be placed in the proper storage containers. 



WRENCH AND SOCKET TASKS 

Ualng a socket with the rscrewdrlvor typo handle « 

1. Install' a row of nuta and bolts. 

2. Romovo a row of nuta and bolta. 

Ual-nji; an adjuntable wrnnchi- 

3. Install a row of nuta and bolta. 

4. Romovo a row of nuta and bolta. 
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5.- 
6. 

7. 

a.- 



Hopoat taaka 1 through 4 abovo, adding a Lock waahor to- each nut and bolt. 

i! 



Lining a ratchot and nockoti 

Inn tall a row rs£ nutn and bolta. 
Homovii a row^, or nuta and bolt/i. 

UflinK combination Kronchnni ^ 

11. Inatall a row of nuto ahri boltn. 
12* Humovo a row oi' nutn and boitn. 
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UMIT 14 - WRAPPING ' •^''^;V?-'^'' 

. . . ^ '^n;.; 

Goal of .This. Unit -'The student will improve his or her ability to: 
use a ta'pe dispenser; apply tape; •measure, cut, and tife, stj-ing; measure 
and cut paper; work neatly; and follow directions. 

Comments on This Unit - These skills can be applied/'k^h .at hone and 'in 
a vocational setting. K '^ ^■ 

Mgiterials Required - ^' 

1 - cellophane tape dispenser with tape (teachers ^n^j^already have,:;thl3). 
1 - large ball of string (the school may provide ^'htS^. 
1 - roll of paper, sheets of iiewsprlnt or other A^-ri^fe sheets of^,paper 
can be used. (Scrounge!) ' -I'if^' 

- several empty boxes with lids (various sizesiijl. \i' ' * 

How to Proceed - ^Present .Taterials and explaln^i^teWeApnstrate)^^ task 
to the student. Tasks should be successfully (Jor^letj^d in ^yti^S^r, 

Modifications for Higher Furctionih/g Students - IJ^Jjl^ffi^a^ and 
addressiH;?; for nailing; can be added; Ln ac^tJltVon/^fi*. -aWj^^ packages 
bo provided requiring the student to ccnplote all of th^^MwSj^ within a 
prescribed amount Q^vtime. ' ' ^ 

') 
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WRAPPING CRITERIA FX3R SGORDJG 



The"" student must complete the entire task correctly without assistance 



during the task. 



The^student must throw away alli^to^pS-'ftefore the wr^ job is checked. 

All taping roust be done neatlyJ|L6c^;if^ a minimum of tape. 

All wrapping paper must cover the entire package with the ends of the 
box done in neat folds and taped neatly. I^per roust cover the box 
tightly. String roust bo tight and tied securely. 

'After the- package is chocked all string, paper, and tape must be 
removed from the box and disposed of properly before credit can be 
given.. , ' 



J ■ 



WRAPPING TA3K5 

1. Tape a box closed. 

2. Tie strinp; tightly in ono direction around taped, unwrapped' box. 
'3. Tie ?5tring tightly in two dir*?ctions around taped, unwrapped box. 

All of the following require the box to be taped shut before starting. 

Cut paper to size, wrap a box, folding the enda of the paper, and tape. 

5. Complete task 4, .and then tie string tightly in one direction around 
the box. 

6. Complete task and then tie ntrlng tightly in two directions around 
the box. 

7. Tape two boxes of the oaroe size together and then proceed arj in task 5« 

8. Tape two boxes of the same sl'zo .together and theri proceed aa\ In task 6. 
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Goal of This Unit - The student will improve his or heir ability t^t \^ 
use a woodbuming topi, work neatly and safely, and follow directions. 

Comment3^ on This.unit '- An element. of danger In this unit helps to prepare 
^tudents for jobs using dangerous machines and equipment. 

Materials Required - 

1 - woodbumlng tool with tips (these^tisually come in sets that include • 

a feV boards with preprinted patterns and watercolor paints with a 
, ^ brush - try scrounging first and cheeky with parents for one that is 

no longer used at home). ''^^"''^ 
100 - (or more) pieces of soft wood (pine ^'orN^refully selected plywood) 
approximately ,^x5 inches. ('Shop teachers, or woodworkers may have 
usable scraps.) ' 
1 - set of watercolor paints with a biru^sh (you may get this with the 

woodbuming tool). 
6 - patterns (drawings enclosed). 

<] • ■ -' , 

How to Proceed - Present materials and explain or demonstrate the task 
^0 'he student. Caution the otudont about the clanger of bums. Tasks 
do not have to be successfully completed in order. .u 

Modifications for Higher Functioning* Studerrts - Add details to the drawings 
including nhading an^i texturing. Most kits provide fine examples of these 
in the projects that are included. 
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'^DBURNING CRITSR-U FX)R SCORING . , . , 



The student must complete the entire task correictly vtlthout assistance 
during the task. 

All line segments must be continuous, with shading fairly uniform throughout. 

When work Is completed the woodbumlng tool must be placed correctly on l.he 
table and unplugged. 

Work must be .done carefully ajid safely with no stray buzTi marks on *'ti;^e 
board. 

Pictures must be* painted, but the quality of the paint job Is not to be 
scored. 



w(X)DBUR^^I}^G tasks 



1. Bum a thin, straight, throe Inch line Into the board. 

2. Bum hla or her first name Into the board. 

^* ^Traco and bum tho'aoparato figures Includocl in thiti unit. 
7. 
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mm 16 - soLDSfiiyG . • ' 

Goal of This Unit - The student will impr6vS^is or her ability toi 
use a soldering iron, work neatly and safely, and 'follow directions. 

Comments. on This Unit - An element of danger in this unit helps to 
prepare stijdents for jobs using dangero'us machines and ^uipment. * 

Materials Required • " 

<i * 

1 - soldering iron (least expensive, about $6.00, is fir.t^,, 
3 - 'rolls of jresin core solder. 

1 - package of thumb tacks (the school may supply . these) . 
1 - package of straight pins (the school may supply these). 
1 - pair of needlenosed pliers (see Fine Motor unit)^ 
1 - large board, at le^st 1/4, inch ,^thick, to work on. 

How to Proceed - Present materials and explain or demonstratye the task 
* to *^ho student. Caution the student about the danger of bums. Pliers 
may have to be used to hold sLia^ght pins In order *to avoid bums. Tasks 
should be successfully completed in order. 

Modif l-cationis for. Hig;her Functioning Students - Stick a seties of straight 
'pins in a board in a row approximately 1/2 Inch apart, 1/4 inch apart, or 
1/8 inch apiari: and require the student to perform various tasks on every 
other pin without touching the other pins. I - - 
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SOLDERING CRITERIAv FX)R SCORING 



The student must complete the ^ntir*^ v^isk correctly without assistance 
during the task. . o . . ' ' * . 'i < - . 

All soldering must be secure. ^ ' < 

^ ^ .... \' > : . • 

All stray beads of solder must be placed. in the proper contairter^ 

The -soldering iron must .be projperly placed, on the table or In *the 
holder and unplugged. ^ - : ' . 

ifork must be done carefully / safely, and neatly with a mialmuni of 
wasted solder. : ' ^V- ^' 
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SOLDERING' TASKS 



6- 



1. Usirt^ ^Q\Xv thumb tacks, put a bofitd of solder on top of each. 

2. Usinp; four thumb tacks solder a straight ^In to the tgp of. each. ' ' 

3. Using four thurrtb. tacks, 3older;stralght pine attaching 'the tope. .of all 
thp thumb iacks. ^ ' , ' , ' . . ^ 

ki lislng' four straight plooV put a bead, of solder* on top of each. 

5. Using/four straight plna, .solder a straight pin to the top of each. 

6'. Using two straight pins .one inch apart, -ablder ^L^straight pin attaching 

the other pins to each other. - , , ♦ ., . ' ^ 

7.' Oslng flyia straight pins each one Inch .fifoln' the Wext pin, .solder » . « 

stpiight pins attaching 'th(? tope^of all ,..tho other- t^lno. i 
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Top View 
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^1 Top View 
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Vvew 



^ ?l-n 



.op 



^ TcD View 



straii^ht pin 



H3 



/ / 



Straight pin 
'^(Ln sorted fully 
Ir.to cardboard 



— — ^ 




heflul of atrailght pin 



\ 

i'>: )'^\:\ V-n\* r \')\t^ '\*\:.\cvi* will inr^^'"^** •^••» t6i 

.T.otor Jikilln rtrf*<icrd lo .ran 1 ':?uiA ^ r yxirta; work r.oA-tly; Arui tollow 
ilrf^ctlona. 

CoT.ments on 'Jnit • Clocje .ittrntlon to .ietuU Is .^a niuiit In tho t^ntcs 

TjiKin*;: up tr.ls unit. 

hatffrlA^ls Hequiryd - _ o 
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li^nt. t 


How 




Pre 





* tr*/ 'traair.*: tor tnese with ctr.er teacr.ers at year scr.ccl, ) 

rT'?5er, 'iii tr.e -Jiterlals and ex 7 la In or it^rcr.ritrati* * : * 
* ■ » - ^ ■: - * '^a 3 ' r * ' ' u 0 c .> i' ' • 1 1 ■ ' r r r 1 ? *i 2 1 1 r. r i 0 r • 

"--^■ilfi editi ons for Hiwrr.er Functlcr.in^ Students - A tlT.o IL-nit can be set 
:-r tr.e parquetry tari<3. Additional "-.ercry ca~G can be added to th^t 
task and a ttne llnilt can be Get. ^ 
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rhe student rust conpleto the? entt'r'* t.\:sk ocrrt^ctlv wlthc\it asaliiUAnco 
durln*r tho task. 

All jviterlal:5 .-nust bo rotii^ioi neatly to the proper containers before 
credit CAH bo ^^Iven. 



PSHCEPTUAL TASfJS ^ ^ . 

Large parquetry/ 

1. Complete card nur\ber« 1. through 3« 

2. Ccniplete ca^d, r/jr/cera 6 tbxough 10. 

3. Ccaplete card' nur/cr^fsf ll througn l^'. 
CoT.plete card nur4bers 1? through 22. 

Small parquetry/' 

5. Complete card nuabert> 1 through 5. 

6. Complete card numbers 6 through 10. 
?• Coniplete card numbers 11 trjrcugh 15. 
3. Complete card numbers l6 through 20. 

Memory (^rd Matching Game . . 

9'. Match 20 pairs of cards. (Select 20 



r 



pairs and present then as the task. ) 
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Goal of rhi5 Unit • The atudent will inprov« nis or hor ability toi 
reco»rni'::t3 and reproduce ;:.it tf?rT]i:5 o: colrrrts and -3h.iptA> ^ perform the 
fino niotor skills needed to strin>c or unstring objects, work neatly, 
and follow directions. 

Conments on This Unit - ^re and Attention to detail 'are 'necesc^Ty- in 
properly conp^letin^ those tasks, 

iMa> t e r ia 1 3 H eg xj^lX i - ' C 

1 • set of'^Vringln^^ beads in various colors, plastic or wood. (Scrounged 
ite:;td^jlfli^ :be substituted using shoestrings or regular string with tips 
di^^^^^.-j^n clears nail polish and dried. In this unit I use 1 inch 
sect^'Orv^; of 1/*: inch dia^-neter white plastic pipe that I scrounged along 
wi*hV.|i '5A.ore-bou^:ht 3*t -of x-arious colored otrina'ing beads.) 

• ■ 

How to Proceed " Present the materials and explain or de.Tionstrate the' 
Mok to the student. .>sks should be successfully ccnpieted in order, 

.Mcai: icat iono for Hi*rr.«^r T^anctionin*: Students - iJse a sewing needle and 

tr.reui to 5tri;:>; tiny rea::^;. . iiny 'reids can ce purchased at nobby snaps. 
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STRINGLNG GRmRIA >rX)R SCORING 

The student n:uat complete the entire ta^k correctly without assistance 
during the taSk. r- , 

All parts and strings must be disasaembled 'and reiruined to the proper 
containers before cre<iit can be given. . 

Numbers given are mlnlniunis and need- not be exact. 




. STRINGING TASld 

. ' p., ' 

... 1. 10 b«adfl of the^same color. *^ . 

2. 10 beads, 2 alternatin'g colors. ' - 

3. 15 beads, 3 alternating colors. , 

ij^. 5 be^ids of the^sar.e color alterratlng with 5 pieces of plastic -pipe. 

5. Using 10 beads of 2 colors, and 5 pieces of plastic pipe, alternate the 
thjree. * . ' 

6. 5^beads of thei. same color followed by 5 piecfes of plastic pipe, 

7. 5\eads of the sape color followed by 5 pieces of plastic pipe followed 
by 5 beads of a second colcr. 

8. 5 pieces, of plastic pipe followed by 5 beads of the same color. 

9. 5 pieces of plastic pipe followed by 5 beads of the sane color followed 
by 5 beads of a second color.. ' - * 

10. 10 pieces of plastic pipe. 



